
WP-01(Hot & Cold), WP-02 (LOTO-Taking & Returning) Process Flowchart 

 

  

Issuer will call acceptor 

and jointly fill the 

remaining PART of WP-

01 (as required)  

 

Acceptor approach to 

issuer for permit fills WP-

01 PART –A (Permit 

request) 

Acceptor will Approach to 

Issuer (Equipment’s Owner) 

W-02 PART-A (Locking 

Authorization) (Fill by PI) 
(Fill cross reference form no. 

i.e. WP-01)  

 

 
Acceptor attached document (JHA, 

TBT) Gas test (If req.) 

 

PART –B 

(Additional 

permit) 

NO 

YES 

• Issuer and Acceptor to 

jointly fill the remaining 

PART of WP-01(C, D, E, 

F) (as required)  

•  PART – H ( Renewal of 

work permit ) 

• Renewal of work permit.(If 

required > 24) 

•  Both issuer & acceptor 

sign. With name in renewal 

form  

• (PART –G) 

work permit closure 

•  Sign by both permit issuer 

& permit acceptor 

• The acceptor will take the 

red copy with him for 

record.  

 

 

Issuer will call isolating agency 

and give locking authorization 

for LOTO in WP-02 (Both 

Copy-Green & White)  

 

Isolating agency 

isolates the energy 

with lock and tag 

on it WP-02 

PART-B with 

details  

 

 

 

After isolation 

isolating agency 

green copy of 

WP-02 and key 

handover to issuer.  

 

Issuer handover 

the key along 

with red (WP-01) 

& green (WP-02) 

copy to accept 

Issue LOTO 

Permit to 

Accepter IF 

required > 24  

  

 

YES 

NO 

Part – H Renewal of work permit  

Both issuer & acceptor sign. With 

name in renewal form  

•  

 
Acceptor fill Part G (Work 

permit closure) of WP-01 

both copy (Red & white)  

After confirming that all 

agencies have closed their 

permits. Issuer will call the 

isolating agency (Elec.)  

 

 Green copy (WP-02) return to 

issuer & isolating agency will 

keep white copy (WP-02) 

with him for record  

 

Acceptor approach with LOTO 

key and red (WP-01) & green 

copy (WP-02) to issuer after 

finishing the job  

 

 Issuer fills Part G (Work 

permit closure) and 

closed the permit  

 WP-01 (Red) & WP-02 

(Green) colour copy send 

to acceptor for record 

purpose 

 

Fill Part B (write key 

no. with add.  Permit 

number i.e. WP-02), C, 

D E & F in WP-01 

Acceptor attached 

document   

[JHA/HIRA, TBT, 

Gas record (As 

required)] 

 

Issuer fill Part C (Unlocking 

authorization) of WP-02 and 

give him the key and both 

copy and detail of equipment 

to be energized 

 

Isolating agency energizing the 

equipment fill Part D 

(Energizing equipment) of 

WP-02 with equipments details  

 



 

 

 

 

 

 

 PI-Permit Issuer  

 PA- Permit Acceptor 


